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1. O61ue nonoKeHus

1. Hactosiuee [onoxxenne pazpaboraHo B COOTBETCTBHH C AEHCTBYHOLIUM
3akoHoaarenbeTBoM PecnyOnuku  Kasaxcran, Koaekcom KopropaTtHBHOIO
yopaBleHHs,  YCTaBOM M WHBIMH  BHYTPEHHUMH  JOKYMEHTaMH
['ocymapcTBeHHOro MpeANpUATHs Ha IpaBe XO34HCTBEHHOIO  BeACHHs
«Pecnybnukanckuif neHTp KpoBu» (nanee — Ilpeanpusitue) u onpenensier
MOPAZA0K Ha3HAUYEHHUS U JeATeIbHOCTH ceKpeTapsi Habmo1aTeIbHOro COBETa, ero
CTaTyc, MOJHOMOYHUS U KOMMETEHLIUIO.

2. CexpeTapb HaOMIOaTeIbHOTO  COBETa  SBISETCH paﬁoTHHKOM
HpeﬂHpHﬂTHH, HE SBJSIOIIMMCS 4YJICHOM HaOMOAaTe/IbHOrO coBeTa Jubo
HCIIOJIHUTEJIBHOTO OpraHa HpeﬂﬂpHHTHﬂ, M HMCITOJIHSIET CBOM 00A3aHHOCTH Ha
MOCTOSHHOU OCHOBE B PEXHUME ITOJTHOTO P&GO‘ICF{) JHA.

3. Cekperapb HaOIOIATENLHOTO COBETa 0OECMEUNBAET B3aUMO/ICHCTBHE
mMexay opraHamu [IpeanpusiTus B COOTBETCTBHH C 3aKOHOIATEIbCTBOM
Pecnybniuku Kaszaxcran, Ycrasom Ilpeanpustus, Hactosumm [TonoxenneMm u
APYTMMH BHYTPEHHUMHM JokyMeHTamu [lpeanpusitusi, a Takke pelieHUSIMH
YIIOJIHOMOYEHHONO  OopraHa (MECTHOro  HMCHOJTHUTEIBHOTO  OpraHa)
HabmoaarenpHOro coBeta lIpeanpusiTus.

4. Bo wusbexxaHue BO3HMKHOBEHMS! KOH(JIMKTA MHTEpPECOB CeKpeTaphb
Hab/II01aTEIBHOTO COBETA MMEET MPaBO COBMELIAThH CBOIO EATENBHOCTL C
BBINIOJIHEHWEM  JIpyruX GyHkuuii B [Ipeanpusitum TONBKO ¢ corjacus
HabmoparensHoro cosera llpeanpusitus.

5. Cexperapp HabmoAaTEILHOIO COBETa B CBOEH /JA€ATEIBHOCTH
MOIOTYETEH W TOAYMHEH HENOCPEJCTBEHHO Hal/IoJaTe/lbHOMY COBeTY
[IpenmpusTus B Jsune npexacenatens HaOJIOAATENBHOrO COBETa, a [0
aJIMHHUCTPATHBHBLIM BOIIPOCAM — UCIOJIHUTENbHOMY opraHy [Ipeanpusitus.

6. Cekperapp HaOMIOHATENIBHOIO cOBETA 0OOeCIeYHBaeT BbIHECEHHE
BOMPOCOB  HA  pacCMOTPEHHE  YMNOJHOMOYEHHOMY OpraHy (MecTHOMY
MCIIOJIHUTEIbHOMY OpraHy), a Takike [OArOTOBKY M NpOBEACHUE 3acedaHuii
HabmonarensbHoro cosera llpeanpusitusi, ofecneunBaer (opmMHpOBaHUe
MaTepUasoB 110 BOIPOCaM, BBIHOCUMBIM Ha PacCMOTpPeHHe YIOJIHOMOYEHHOIO
opraHa (MeCTHOro HWCMOJIHUTEIBHOrO OpraHa), ¥ MaTepvalloB K 3aceJaHHio
Ha0JII01aTEILHOTO COBETA, BEJAET KOHTPOJIb 3a 00ecieyeHHeM JOCTYTa K HUM.

7. Cexperapb HaOmIOAAaTENLHOIO COBeTa MJIS OCYLIECTBJIEHHS CBoeif
NeATEIbHOCTH B3aUMOJEHCTBYET CO BCEMH CTPYKTYPHBIMH MOJpa3jiesieHUsIMHU
[IpeanpusTyis ¥ ero TOHKHOCTHBIMH JIHLAMH.



2. HazHauenue 1 0cBOGOX/IEHHE OT JOIKHOCTH CeKpeTapsi HaGJIi01aTelbHOT0
COBETa

8. Cekperapb Ha0mIOATENHOrO COBETA HA3HAYAETCS HA OCHOBAHHH
pelueHns Hab.Iro1aTeIbHOTO coBeTa 06 H30paHuK cexpeTaps HaGJII01aTelTbHOTO
CoBeTa, MO MPEJACTABICHUK MCIOMHHTENbHOrO opraHa [Ipeanpusitus nu6o
O[HOTO U3 4ieHOB HabmoaaTensHoro cosera [lpeanpustus. HabmonatensHsiii
COBET MPUHUMAaET pEelIeHHE M0 KaHAMAaType cekperaps HabI101aTelbHOrO
coBeTa OONBLUIMHCTBOM [OJIOCOB OT YYAaCTBYIOIUMX B COOTBETCTBYIOIIEM
3acelaHuH.

9. K kanaunary Ha JOMDKHOCTB CeKperapsi HaGIoJaTeNbHOro0 COBETa
NPpeABbABJISIOTCS Cleaytolne TpeGoBaHus:

1) BbICLIEE FOPHIHYECKOE H/HIIK IKOHOMHYECKOE 00pa3oBaHue;

2) Hamuuue ombITa paboThl B 00NACTH KOPHNOPATHBHOIO YNPABIEHHS He
MeHee 2-X JIeT;

3) Gesynpeunas genoBas peryTalus;

4) orcyrctBue adunuposaHHOCTH K [IpeAnpusiTus, CBSI3aHHOH ¢
KOHTPOJIHMPYIOLIMM JTHIIOM J1u60 ¢ McnonuutenbHbiM oprasom [lpeanpustus;

5) OTCYTCTBME HENOTAIICHHOH WIM HECHSTOW B YCTAHOBIEHHOM
3aKOHOJATEeIbCTBOM IMOPSIIKE CYAUMOCTH.

10. B oTHOmEHMM KaKAOH M3 KaHOUAaTyp B HaGMIOZaTeNbHBINH COBET
J0JDKHA OBITH Mpe/ICTABICHA CleAyiouas HHGopMaIHs:

1) bamuims, uMs, OTYECTBO KaHAUAATA;
2) roz1 poKaeHus;

3) obpasoBane, CeLHAIBHOCTE 10 AUILIOMY (AMIIOMAaM), CBEAEHHUS O
MOBBILEHHH KBAIM(pUKALKWH U MPO(ECCHOHATBLHON NepenoroToBKe;

4) ceneHust 06 ombiTe paboThI 3@ NOCHEAHHE 5 JIeT;

S)CBENEHHS O TOM, SIBISETCS JM KaHIMIAT JTHIIOM, adpuIMpPOBAHHBIM
[pennpustus;

6) NUCbMEHHOE 3asBICHHE KAaHAMaTa O HA3HAYEHHHM HA JOJKHOCT
cexperaps Ha0/oAaTenbHOTO coBera [IpeanpusTus.



1. C nuuoM, Ha3HayaeMbIM ceKpeTapeM HabII0aaTebHOrO CoBeTa
[TpennpusTtys, 3akmo4aeTcs TPYIOBOM [OTOBOP HA CPOK, ONpe/eleHHbIH
pewieHreM HabmoaarensHoro cosera [Ipeanpusarus.

12. TpynoBoit moroBop ¢ cekperapeM HaOIOJaTELHOIO COBETa
nojanuceiBaercs or umeHu [lpeanpustus npeacenateneM HaOIIOIATEILHOIO
COBETAa HJIH MHBIM JIMLIOM, YIOJHOMOYEHHBIM HaOIIOAATENbHbIM COBETOM
[Tpennpustus. Tpynosoit 10roBop N0KEH MpeayCMaTPHBATh OTBETCTBEHHOCTh
ceKkpeTaps HaOMIOJAaTeNbHOrO COBETa 3a  pasriauleHue  HHGOpMAaLMH,
COCTABMNAIOLICH B COOTBETCTBHH ¢ HOPMAMHU ACHCTBYIOLLET0 3aKOHO/1aTEILCTRA U
BHYTPEHHUMH NOKymMeHTamu [lpeanpustus ciyxeOHYIO HIH KOMMEPYECKYIO
TaliHy, a Takke 0043aHHOCTh HMH()OPMHPOBATH HAOTIONATENLHBIH COBET O
BO3HUKHOBEHHH OOCTOSITENBCTB, B CHIIy KOTOPBIX ceKpeTaps HabIoaaTesHoro
cosera cTaHoBUTCS addumuupoBaHHbIM mrioM [Mpeanpustus.

13. Habmonarenwnsiii coBet [peanpustus [Tpeanpustus Bipase B 1060e
BpeMsi MPUHSATH PEIICHHE O AOCPOYHOM IPEKPALeHHH MOTHOMOYHH ceKpeTaps
HaOmoaaTesbHOro cosera. JlocpouHoe TNpeKpallleHHe TPyIOBOIO [A0roBopa
OCYIIECTBJIACTCS B IOPs/IKE, YCTAHOBIEHHOM TPYAOBBIM [IOrOBOPOM |
3aKkoHoznarenbcTBoM Pecnybnuku Kazaxcran.

14. Pewienue o Ha3HAYeHUM HOBOIO CeKpeTaps HadJII01aTeIbHOrO COBeTa
MOKeET ObITh PUHATO OJIHOBPEMEHHO C IIPHHATHEM PELIEHHS O J0CPOYHOM
NpeKpalieHy NOAHOMOYMH AeHCTBYIOLLEro ceKperaps Hab1i01aTeIbHOro
COBETA.

3. OyHKIMHU ceKpeTaps HaOIIOAaTENBHOIO COBETA

15. K ocHoBHBIM (yHKUMSM ceKpeTaps HabmI0AaTe bHOro0 CoBeTa
OTHOCHTCS:

1) obecneyenne >¢peKTHBHOCTH KOPIOPATMBHOrO YMPABICHUS, B TOM
yhcne: - ydvactHe B pa3spaboTKe BHYTPEHHMX JIOKyMeHTOB [lpennpustus;
- B3aUMOJICHCTBHE CO CTPYKTYPHBIMH [OJAPA3ACICHUSIMH H HOJKHOCTHBIMH
avnamu Ipeanpustus ¢ uesibto obecnedyeHns UCMOJIHEHHs HOPM W TpeBGoBaHumii
3aKkoHoznarenscTBa  PecnyOnuku  Kasaxcran B obmacTH  KopriopaTHBHOTro
yNpaBjeHHs, yCTaBa ¥ BHYTPEHHHX JOKyMeHTOB [Ipeanpustus;

- aHanu3  CIOXKUBIUEHCA NPAaKTUKH KOPIOPATHBHOTO  YNpPAaBIeHHS B
[Ipeanpustin, pazpaboTka NpeanoKeHui Mo ee ylydLIeHHIO;

2) opraHu3allisa MOATOTOBKM W oOecreyeHne BBIHECEHHE BOMPOCOB Ha
PacCMOTPEHHE YIOIHOMOYECHHOMY OpraHy (MECTHOMY HCHOJHHTEILHOMY



OpraHy) B COOTBETCTBMM ¢ TPeOOBaHMSIMH AEHCTBYIOILEr0 3aKOHO/ATEelbCTBA,
yCTaBa W MHBIX BHYTPEHHUX OKyMeHTOB [Ipennpusitis, B ToM yncie:

- Y4eT IPUHHAMAEMBIX YIIOJHOMOYEHHBIM OPraHOM (MECTHBIM UCIOJIHUTEIbHBIM
OpraHoMm) pelleHuit u WHOOPMHUPOBAHHE WIEHOB HabJIIONATE/ILHOIO COBETa O
peLIeHHAX YMOJIHOMOYEHHOrO Oprana (MeCTHOro UCIOHHTEIBHOTO OpraHa);

- peanMzainus  TpeOOBaHMH  YNO/IHOMOYEHHOr0  OpraHa  (MEeCTHOro
MCTIONHUTENBHOTO Oprana), HalIINaTelbHOrO COBETA M WHBIX OPraHOB
[lpeanpusitisi 0 BBIHECEHMH BONPOCOB HA PAaCCMOTPEHHE YMOIHOMOYEHHOMY
opraHy (MECTHOMY MCIIOJHUTETLHOMY OpraHy);

- YUYeT MOCTymnauX TpeOoBaHHH;

- HMH(QOPMHpOBAHHE UJIEHOB HAGMIOAATe]IBHOrO cOBeTa O TpeboBaHHMAX
YMOJIHOMOYEHHOr0 OpraHa (MeCTHOIO UCIOIHUTEIbHOIO OpraHa);

- ydacTHe B TOJArOTOBKE JIOKYMEHTOB W HMHOOPMAIMH, MOIIEKALIUX
NPEAOCTABICHHIO YIMOJHOMOYEHHOMY OpraHy (MECTHOTO HMCIIOJHHTENbHOro
oprana); KOHTPOJIb CBOEBPEMEHHOCTH ITOATOTOBKH TAKUX JOKYMEHTOB;

- Npe/oCTaBlIeHHe 4ieHaM HaOMoaTeNbHOr0 COBETa, A0JKHOCTHBIM JIHIIAM
[lpenmnpusitus BO3MOXHOCTH 3HAKOMHTBCS C PELICHUAMH YNOTHOMOYEHHOrO
opraHa (MECTHOrO MCIOJIHUTEIBHONO OpraHa), OAroTOBKa KOTIMH pelieHHil;

- KOHCYy/IbTallusl 110 BONPOCAM, CBS3aHHBIM C MPOLE/YPOH BbIHECEHUSs BOIIPOCOB
Ha PacCMOTPEHHE YIMOJHOMOYEHHOMY OpraHy (MECTHOMY HCIIOJIHHUTEIBHOMY
oprany).

3) obecneuennie paboOThl HAGMIOAATEILHOIO COBETA, B TOM YHCIIE:

-  Pa3biACHACT BHOBb M30paHHBIM wWieHaM HaOMIOJATENBHONO COBETA
medicteytoume B IlpeanpusTuu npaBuia HeATENBHOCTH HaGMIOAATETBHOIO
coBeTa M MHBIX opraHoB IlpexanpusTtusi, OpraHW3aLUOHHYIO CTPYKTYpPY
[Ipeanpustis 1 WHYI0O HHGOPMALMIO, UMEIOIIEH 3HAYEHHE JUIS HATEKAIIEro
HCIIOJIHEHUS WICHAMH Hal/10/1aTelIbHOTO COBeTa UX 00a3aHHOCTelH;

- OKasaHWe COJCHCTBUS [MpejceiaTe/l0  HaOMIOOATENLHOrO COBETa B
MJIaHHPOBaHHHK paboThl HAbMIOJATETHLHOIO COBETA;

- cOOp npenokeHHH OT YIeHOB Hab/I0AaTeILHOrO COBeTa 10 (opmHUpoBaHHIO
n1aHa paboThl HAOJIIOAATENBHOrO COBETAa M MpEACTaBIeHME MNPOEKTa [LIaHa
paboThbl HaOMIOAATENBHOTO COBETA MPE/CeaTeio;




= HENOCPE/JICTBEHHOE Y4aCTUe B T10JATrOTOBKE [MPOEKTa IMOBECTKH OYEepeaHOro
3acesaHus HadI104aTelbHOrO COBETa B COOTBETCTBHH C MNpPeAIOKEHHUSIMH,
[NOCTYIMUBIIUMH OT YJIEHOB HaboAaTeILHOrO COBETa,

- M3BEIICHUE 4YJIeHOB HAOJIOIaTe/IbHOr0 COBEeTa H IpHTJIalIeHHbIX JHIT O
BPEMCHH H MECTE [IPOBEJIEHU A 3acelaHus;

- TMOArOTOBKa M pacChllKa MaTepHaloB I10 BONPOCAM [IOBECTKH IHS,
HeoOXomuMBIX A1 TIpeanpustus U npoBeieHus 3acefaHus HaGMIOIATENBHOIO
COBETa;

- TOATrOTOBKA 3allpOCOB M OTBETOB HA [MChbMAa OT MMEHW HaOII0OnaTelbHOI'o
COBeTA;

- ofecrieueHne NpeAOCTABICHUsS  4ileHaM  HaOJIOJATeNbHOTO  COBeTa
3anpainBaeMoi HH(popmalnK o aesTensHocTi [IpeanpusTus;

- paccelika 4ieHaMm HaOlloJaTelbHOro coBeTa OroJijieTeHel ISl roJI0COBAHUS
AJis TIPHHATHS pelleHHi HaOJIOAATeNbHBIM COBETOM MPUHUMAEMBIX MyTeM
3a09HOr0  rojiocoBaHusi; cbop OrosteTeHel, 3aroJHEHHbLIX  YleHaAMH
HabGmoaarensHoro cosera;

- TIPH NTPOBEICHUH 320YHOT0 3acelaHus HabII0aTeTLHOrO COBETa — MOATOTOBKA
GroieTeHel 1151 3304HOTO roI0CcOBaHKs, obecreyeHne PacChIIKK BloMneTeHeil
1 c6op noydeHHbIX OlOJIeTeHel, a TakKe MOBEICHHE HTOTOB FOJI0COBAHHUS 110
BOIPOCaM IMOBECTKH JHS 3aceaHust Habo1aTeIbHOTO COBETa.

- NOABOAWUT UTOTH I'OJIOCOBAHMS, INMPUHHUMAEMBIX MYTEM 3a04YHOI'0 rojloCOBaHu,
OEIJOpMJ]f.‘HHe pelUEHH 3a04HOI0 3aceiaHusl HabTro1aTeILHOIO CoOBeTa,

- B Cily4ae HEOOXOAMMOCTH JIOBOJAMT [0 COTPYAHHKOB [lIpemnpusirus
MHOPMALLHIO O IPUHATBIX PELICHHUSIX Ha 3aCeIaHNsAX HABGIIONATEIBHOIO COBETA;

- OCYUIECTBIISIET ~ KOHTPOIb 33  WCHOJIHEHHEM  aIpecHbIX  pelleHHid
HabII01aTETEHOTO COBETA;

- MIoJIy4eHHe B CTPYKTYPHBIX noApasaeneHusx [Ipeanpusitus u npenocraBneHun
4ieHaM HabmoZaTeNIBHOTO COBETa HEOOXOAUMBIX JIOKYMEHTOB U MH()OPMaLHH O
AesarenbHocTH [lpeanpusitus;

- obecrieyeHne coGMOACHNS NOPSIKA NPUHATHS PeLIEHHUIT 0 KPYMHBIM ClIeJIKaM
M C/1€/IKaM, B KOTOPBIX HMEETCS 3aMHTEPECOBAHHOCTD.

4) obecrieveHue XpaHeHuUe:




- MpPOTOKOJIOB 3aceaHum HaOmoaaTeIbHOro COBETa;
- peweHui HabIOAATENBHOIO COBETA, MPUHUMAEMBIX [IYTEM 3a04HOIO
rOJ0COBAHHA;

- OrosieTeHell 1S TOJOCOBaHUS, HAMPaBIEHHBIX B HaOJIOAATE/IbHBIH COBET
YneHaMy HabMIOJATEBHOIO COBeTa AUl NPUHSTHSA PelueHHi, MpHHUMaeMbIX
IyTEeM 3a0YHOT0 I'OJIOCOBAHHS;

- BEACT  JICIONPOU3BOACTBO M  apXMB JIOKYMEHTOB H MaTepHuaioB
HaOmoAaTeALHOTO COBETa, NpeaoCTaBIACT JOKYMCHTBI 141 BBITTHCKH
3aHHTCPECOBAHHBIM JIMLIAM;

- BENET y4YeT M XpaHEeHHe BXOIMLIECH IOKYMEHTALMI0O M KOTHIT MCXOMIsILEN
JIOKyMeHTaluu Hab/110AaTeIbHOIO COBETA;

- Y4€T W JIOBE/Il€HME /10 CBEJEHHS YYacCTBYIOLUMX B 3aCEJaHHUM 4JIEHOB
HaOJIIOIaTeIbHOTO cOoBeTa MH(OPMalMK O MOCTYMHBILIMX OT OTCYTCTBYIOLIMX
WICHOB Ha0/MI0JaTebHOrO COBETAa MMCBMEHHO HM3JI0)KEHHBIX MHEHMH 1o
paccMaTpUBaeMbIM BOTIPOCAM MOBECTKH JTHS.

5) B xoze MPOBEICHUS 3acelaHus OCYLIECTBIISIET:
- Y4eT, NOCTYNaloUIMX B Hab/II0JaTeNbHbIi COBET MpeaJokKeHHH 0 MPOBeICHHH
ero 3ace/laHiii ¥ BOINPOCOB, MOCTYNAIOUIMX JUIS PACCMOTPEHMS M pelleHHs
HabI0IaTeTbHEIM COBETOM;

- pacmpeensieT MOCTYIHMBLUME BOIPOCH! MO HANpaBICHUSIM AeATelbHOCTH, B
KOTOPBIX Takue BOMPOCHI BO3ZHUKIH W TpeOylOT CBOEro pelleHHus, coobiaer
npeJice/iaTesi0 HadIIoAaTeIEHOr0 COBeTa O [OCTYIUBILMX BOMPOCAX;

- ONOBELAeT BCEX 4YJIEHOB HAOJI0IaTENbHOrO COBETA O [TOCTYMUBIIHX B
HaOoaTeNbHbIi  COBET MPEAITOKEHHUSAX W BbISCHAECT 3aWHTEPECOBAHHOCTL
KayK10ro M3 HJIeHOB B PACCMOTPEHHH H pelIeHHH BOIMNPOCOB, YKa3aHHLIX B
NpEOJIOKCHHAX,

= OCYLIECTBJISIET PErucTpanuro HJIEHOB Ha0M0aTeNBHOTO COBETa
MIPUHUMAIOIIKUX Y4HacTHe B 3aCeJaHHH,

- IOl PYKOBOZCTBOM Ipejice/iaTelis HadJIro1aTeIbHOTO coBeTa BeJIeT MPOTOKOII
3acelaHMif,  OCYLIECTBISET  KOHTPOJb 3@  WCIOJNHEHHEM  pelIeHHid
HA0JIF0IaTeILHOTO COBETAa;

= BBIIMOJIHAET ITOpYy4YEeHHA npencenarens HaOTI0IaTEIBHOTO coBeTa,
- OCYILLECTBJIACT KOHTPOJISI 38 OpraHru3allMOHHBIM U TEXHHYECKUM



IIPOBeJIEHHEM 3acenaHui HaOI01aTeNBHOTO COBeTa;
- OpraHH3allks BeICHUs 3alHCH Xola 3acenaHuil HabioaaTensHOro coBeTa, B
TOM HHCJIe, C COrnacHs MPUCYTCTBYIOLIMX HIEHOB, HA ay/Mo-, BHJIEOHOCHTEIH;
- NOJIOTOBKA [IPOEKTOB MPOTOKOJIbHBIX pelieHwuii;
- BejeHue, odopmileHHEe W MONMUCAHUE MPOTOKOJIOB  3aceJaHui
Hab/II0AAaTeIbHOrO  COBETA W BBIMHCOK W3 NPOTOKOJOB  3aceaHuii
HabJoJaTenbHOro coBera;

- pacChliKa JOKYMEHTOB, YTBEPXKIAEeHHBIX HaOJIo1aTeNIbHBIM COBETOM,;
- BbITIONIHSIET WHEBIE [MOJIHOMOYHSI, CBS3aHHBIE C ACJIOINPOMU3BOACTBOM H
OpraHu3salyen JiesTelIbHOCTH H&GHIO,E[&TEHBHOI'O coBeTa.

6. XpaHeHHe JOKYMEHTOB M PacKpbITHe rHpopmauun o6 [peanpustun, a
MMEHHO:
- obecrieyeHue XpaHeHNs JOKYMEHTOB, MPeyCMOTPEHHBIX 3aKOHO/1aTe/ILCTBOM
Peciybmakn Kasaxcran, B Vcrase M uHBIX BHYTPEHHUX JIOKyMEHTax
[Ipennpusitus;
- TPCAOCTAB/ICHUC 3aKOHHBIM TMPEICTABHTENSM YIIOJHOMOYEHHOTO OpraHa
(MECTHOTO HCHOIHUTENBHOTO OPraHa) J0CTYNa K 10KyMEeHTaM [Ipeanpusitus B
YCTaHOBIEHHOM nopsiike;
- OPTaHM3allisd  W3rOTOBACHMS KOMMH  JOKYMEHTOB MO  TpeGoBaHHMIO
YMOITHOMOYCHHOIO OpraHa (MEeCTHOTO HCIIONIHHTENLHOIO OpPraHa) M 4/ICHOB
Ha0JII0AaTeNILHOrO COBETA;

- ydacTue B yuere aGUIUpOBaHHbIX JIHLL IIpeanpustus;

- OPraHWsalis MOArOTOBKM M CBOEBPEMEHHON MOJauH YIIOJIHOMOYECHHBIM
opraHam (myOJIMKALlMd B YCTAHOBJIEHHBIX Cly4asx) OTYETOB, COOOIIEHHH O
CYLIECTBEHHBIX (haKTaX, yBeJOMIEHHH, HHOI HHpOpMaLUK, ToMIeKalei
packpsiTuio [Ipeanpustuem;

T oyHactve B akTyanusaumu  uHdopMamuu  opMuMansHOro web-caiita
llpeanpustus B uuTepHere.

7. opraHu3aLMs B3aUMO/IeHCTBHS MEXly opranamu llpennpustus, B Tom
qHCIIe;

- CBOCBPEMEHHOE BBISBICHHE HA3pEBaAIOLINX KOPIOPaTHBHBIX KOH(JIMKTOB,
HHQOPMUPOBAHHE O HHX COOTBETCTBYIOLMX OPraHOB (JOMKHOCTHBIX JIHI)
[pennpusitus, npunstue MCP 110 MX NPEAOTBPAIICHHIO U, MPH HEOOXOAHUMOCTH,
obecnieyenne paspeleHus KOH(ITHKTOB KOMIETEHTHBIM OpraHoM
(1OTKHOCTHBIM mauom) [peanpustus;




- yyacTMe B [IOArOTOBKE ¥ pealu3allid peleHHd O peopraHu3aluu
[1peanpusitas:

- YBEJIOMJICHHE KPEIMTOPOB B Cllyuyae MPUHATHS PELISHHs O peopraHu3aluu
Ilpeanpusitus;

- y4yacTHe B MCKOBOM, MPETeH3UOHHOH paboTe No BoMpocaM NMpUMEHEeHHS HOPM
3akoHojarenecTtBa Pecnydnumku Kazaxcran B o0nacTtd  KOpHopaTtuBHOro
yIpaBIeHHUS;

- HHBIX YCTAHOBJIEHHBIX 3aKOHOATEIbCTBOM KOPIOPATHBHBIX IPOLELYP.
4. [TpaBa 1 0053aHHOCTH ceKkpeTapsi HaOMIOAATEIBHOIO COBETA

16. Cexperaphb Hab1I01aTENIEHOTO COBETA MPH OCYLIECTBICHHH CBOMX IIpaB
¥ UCMOJHEHHH 00s13aHHOCTEH AO/DKeH aeficTBoBaTh B MHTepecax [Ipeanpustus,
OCYIIECTB/ISITh CBOM IpaBa W MCIOJHATb OO0S3aHHOCTH J10OPOCOBECTHO U
pa3zyMHO.

| 7. Cexkpertapb HabM0AaTEILHOrO COBETA B IpeeNax CBOeH KOMIETEHIIHH
BIpaBe:

l) s3ampamMBaTe M TOJy4YaTh y JO/DKHOCTHBIX Juil [Ipearpusitusi,
PYKOBOAMTEJIEH €ro CTPyKTYpPHBIX [o/pa3jieieHuii HHPOpPMALIMIO U JOKYMEHTBI,
HeoOXO0MMBIe [UIsl BBIIOJHEHUS BO3JIOKEHHBIX HA HEro 3a/1a4;

2) KOHTPONMHPOBATE HCIIOJIHEHHE peL[IeHHﬁ, [MPHHATBIX YITOJTHOMOYEHHBIM
Opranom (MGCTHI)IM HCTIOJTHHTEJIBHBIM OPFBHOM) 1 HaOmoaaTeIbHBIM COBETOM;

3) mpeaaraTb BOMNPOCHI B MOBECTKY JIHS 3acelaHus HabJI0AaTelbHOro
COBETa U UCMOIHUTENbHOrO oprana [pennpustus;

4) MOArOTaBIMBATL U HANPAB/ATE YNOJIHOMOYEHHOMY Oprany (MecTHOMY
UCTIOJHUTEILHOMY OpraHy) OTBETbI HA €ro KOpPpPEecNoHAEHLMIO (B pamKax
BOMPOCOB  KOPIOPATUBHOIO YINpPaBIEHHUs); [PENOCTABIATh MaTepualbl o
BOIpOCAM, BBIHOCHMBIM HAa pacCMOTpeHHE YIOIHOMOYEHHOMY OpraHy
(MECTHOMY  MCNONHMTEJIBHOMY  Oprady), HOKyMeHTsl  [IpeanpusTus,
MoJUIeKalIMe XPAHCHHUIO, 3aTParkBarolMe HHTEPECh YITOJIHOMOYEHHOI0 OpraHa
(MECTHOTO HCHIOTHUTENBHOIO OpraHa), a TAKKE€ MOJArOTABIMBATL OTBETHI MO
HHBIM TMOCTYNHUBLIMM BOIMPOCaM B paMKaX [OJHOMOYHH, Mpea0CTaBIeHHBIX
CeKpeTapro HalIII0ZaTeNbHOro COBeTa JEHCTBYIOIIMM 3aKOHOATENLCTBOM H
BHYTPEHHUMH JoKymMeHTamu [Ipennpustus;




5) 3anpamuBatk WHGOPMALHMIO Yy Oanmanconepxkarens [lpeanpustus 06
OTICPALHAX, 3apErHCTPUPOBAHHbIX B peecTpe Oananconepikarens [Ipeanpusrus,
4 TaKKe MHYIO HHQOPMalMIO H3 peecTpa, HeOOXOIUMYIO [Ipeanpustus;

6) MpeaoCTaBIATh GalaHCOAEPKATEO JOKYMEHTAIHIO, CBSA3aHHYIO C
Hmymectsom Ilpeanpustus u  HeoGXOAMMYIO Oananconepxaremo s
Halexaulero Befenus peecrpa [peanpusitus.

I8. Cekperapnb HabmoaaTenbHOro coBeTa 00g3aH:

1) crporo cobmonate B cBoeil aesTeNbHOCTH HOpMBI M TpeboBaHUs
3akoHoznaresnberBa Pecnybmuin Kasaxcran, ycrasa, Konekca KOPIIOPAaTUBHOIO
ynpasienus IpeAnpusitis 1 ero BHyTpeHHHX JOKYMEHTOB;

2)  PpYKOBOJACTBOBATHCA B  CBOGH  JlesTeNbHOCTH JIEHCTBYIOLIHM
3AKOHONATE/ILCTBOM,  PELICHHAMH  YIIOJIHOMOYEHHOr0 OpraHa (MecTHOro
MCTIOTHUTETEHOTO OpraHa) U HabmoaaTenbHoOTo coseta [peanpusitus;

3) HCIIONHATE MOPYYEHHs Npe/ceaaTels Hab AT IBHOrO COBeTa;

4) no TpeGoBaHWIO HAGIIOAATENLHOIO COBETAa OTYMTBIBATHECS O CBOGH
ACATE/IbLHOCTH Nepe;l HUM;

5) uHpopMHUpoBaTh HAGMOAATENLHBIN COBET O BO3HHKHOBEHHH CHTYallUii,
CO3JIAIOIIHX YIPO3y HAPYLICHHS HOPM ICHCTBYIONIETO 38KOHONATENBCTRA, IPAB
YHOJIHOMOYEHHOr0 OpraHa (MECTHOrO HCHOMHHTENBHOTO OpraHa), a Takike
BO3HHKHOBEHHS KOPIIOPAaTHBHOIO KOH(JIMKTA.

5. Yenosus onaTel Tpy/ia M IpeMUpPOBaHUs ceKperapst HabJ101aTeTIbHOrO
coBeTa

19. 3apabotHas muara cekperaps HaGMIOJATENBHOTO COBETA onpelensercs
CYMMOH  yCTaHOBJIEHHOTO  TpPYAOBbIM A0TOBOPOM  (ZIOMOMHHUTEIbHBIM
COTIALIEHHEM) 10JDKHOCTHOTO OKJIAZa M APYrHX BBILIAT KOMICHCALUOHHOIO |
CTUMYJIHMPYIOILETO  XapakTepa B COOTBETCTBHH C  3aKOHOJATENBCTBOM
Pecny6auku Kasaxcran u nacrosimm Iososkenuem,

20. Hauncnenune 3apaboTHOMN m1aThl [IPOM3BOJIUTCS B COOTBETCTBHM ¢ Tabelrem
YHeTa HCIONb30BaHUs pabodero BpeMeHH. YueT (akTHYecKH 0TpadoTaHHOTrO
CeKpeTapeM  HabmOgaTeabHOrO  CcoBeTa BPEMEHH  OCYLIECTBIAETCS
OTBETCTBEHHBIM CTPYKTYPHBIM ToipassienenuemM [Tpeanpusis.



21. Topsiiok BhIrIaThl 3apaboTHOMN MIIATEI CEKpEeTapIo HabII01aTeIbHOTO COBETA
onpenensercss BHYTPEHHUM JoKymeHTOM [Ipeanpusitvs, peryiupyroium
CHCTEMY OIUIaThl TPYJA ITATHBIX PAOOTHUKOB.

22. PasMep AOMKHOCTHOIO OKJIaZa M YCIOBMs BO3HAarpaXKIeHMs CeKpeTaps
HaOmoparensHoro coseta [IpeanpusATHs, HEe YCTaHOBIEHHBIE HACTOSIIUM
[Tonokennem,  onpenensioTcs — pelleHHeM  HaOIIOJAATebLHOIO  coBeTa
[Tpeanpusitus.

23. llo pewenuio HabmoparenpHoro cosera [lpeanpusatus cekperapro
Ha0J1101aTe/ILHOIO COBEeTa MOJKET BbIIJIa4YMBATLCS NPeMHUsi 110 pe3ysbTaTaM ero
paboThbl 3a OTYETHBIA KBapTal, B Clly4yae KadeCTBEHHOI0 M pe3yJIbTaTHBHOIO
BBIMOMHEHHMST WM CBOMX (YHKLMOHANbHBIX 00s3aHHOCTeH, B pa3mepe, He
TNPEBBIMIAIOIIEM Pa3sMep OJHOTO JOIKHOCTHOTO OKIa/a.

24, B HeCThb [Ipa3JIHOBaHH HallHOHAaJIbHbIX, rocy1apCcTBEHHbBIX H
TIpO(i]eCCHOHaJIBHBIX IMpasIHKUKOB B Pecnyﬁnmce KazaxcTaH 3a cyeT 3KOHOMHH
cpeanctB Gonma ormmatel Tpyaa (manee — ®OT) momyckaeTcsi nmpeMHpOBaHHE
CEeKpeTaps HaﬁmonaTeanoro COBETA anﬂHpHﬂTHﬂ B pasMepe,
COOTBETCTBYHOLIEM pd3Mepy ﬂp@MHaJIbHOﬁ BBITUIATEI 10 TakKuM Clly4dasiMm
pabothuky [IlpeanpusTHs ¢ AOKHOCTHBIM — OKJIAJ0M, JKBHBAJICHTHBIM
AOJIPKHOCTHOMY OKJamy CeKpecTaps HaﬁJ'[}OlIaTeHbHOFO coBeTa.
CootBeTcTBylOIICE [TPEMHUPOBAHUE OCYIIECTBISIETCS HA OCHOBAaHWUM NPHKa3a
PYKOBOIUTEA HCITOJIHUTEIBHOTO OpraHa I'Ipennpuﬂmn oo KA,
HCIIOJHAKOIIETO €I'0 0053aHHOCTH.

25. llpemupoBanue cekperapsi HallOAaTeNLHOIO COBTea, NPeLyCMOTpPEHHOe
HacrosuM [Tooxkenuem, He NPOU3BOAUTCS B MEPHOJ] UCTTBITATEIBHOTO CPOKa
¥ [IPH HAJIMYMK Y HETO HE CHATOIO JAMCLMILUIMHAPHOIO B3bICKAHMUSL.

26.  Exeroanbli  onjayuBaeMblii  TPYJOBOH  OTMYCK  CEKPETapio
HaOMoJaTeIbHOrO COBETa MpPEJOCTABIsETCS B COOTBETCTBHH C IPHKA30M
pykosojutenss McnonuurensHoro oprana [lpeanpusitus Ha OCHOBaHHHM
3afBJICHHUSA Ha MM TpeaceiaTens HadlOJaTeNbHOrO COBeTa, MPH YCIOBHH
MOJIOKHUTEITLHOW Pe30ITIOLIMY MpeaceaarTess HadIoaaTelIbHOro0 COBeTa.

27. Cexperapio HabmonateabHOro coBeta [IpeAnpusTHs OCYIIECTBIIAIOTCH
JOTIaThl, TPEAOCTABAAIOTCA TapaHTHH M KOMIEHCALUMOHHbIE BbINIATHl B
pasMepax, NpeayCMOTPEHHBIX TPY/IOBbIM 3aKOHOAATENLCTBOM Pecrybinku
KazaxcraHh.

28. Cexperapro HabmonarenbHoro cosera [IpeAnpusiTds, MpoLeaIIeMy
MCIBITATEIbHBIA CPOK /MO0 InpuHsTOMy Ha paboty Oe3 TakoBoro, mnpu
MPEeIOCTABICHUNA  €XKEroJHOro  OIUIa4yMBaeMOro  TPYAOBOrO  OTMYCKa



BbIIIAYUBAETCs MocoOHe Ha O3JIOPOBJIEHHE B pasMepe [ABYX HOJIKHOCTHBIX
OKJaJla OJTMH pa3 B TCHEHHUE KaAJICHJIapHOr o rojaa.

29. Cexkperapto HabmogartejbHOro coseta [IpeAnpusTHs OKa3bIBaeTCs
MaTepuaibHas IOMOIIb 3a cyeT skoHomuM cpeactB POT B pasmepe 30
(TpUAUATh) MECAYHBIX pPAacHYETHBIX [OKa3aTenei. MartepranbHas [OMOLLb,
NPeAyCMOTPEHHAs HACTOSIIMM IYyHKTOM, OKa3bIBA€TCSs HA OCHOBAHHMM KOIMI
MOATBEPKAAIOIINX JOKYMEHTOB (cBHIATENBCTBO 0 pOKIeHUM
(ychiHOBIIEHKE/yI0YepEHHE ), CBUACTENLCTBO O OpaKe, CBUAETENLCTBO O CMEPTH)
B CJICIYIOUIMX ClTy4asix:

1) pokaeHHs (YChIHOBICHHUS, yaouepeHusi) peOeHKa;

2) OpakocoyetaHus cexpeTtapsi HabIOAAaTeIbHOIO COBETA;

3) cMepTH cyripyra (Cynpyru) cekperaps Haba0aaTeIbHOTO COBETA WU €ro
OJIM3KMX POICTBEHHUKOB (poHTeNIeil, IeTeH, YCHIHOBUTENEH, YChIHOBICHHbIX,
TMOJTHOPOAHBIX U HEMOJHOPOJAHKIX OpaTheB U cecTep).

30. He npenycmorpennsle HactosiuM [lonoskeHHEM BBIILIATEI CEKPETAapIO
HaOJIIO1aTEeIbHOrO COBETa, BKJIIOYAs WMHBIE BHIbl BO3HArPaKAEHHi, J0IJaT,
Ha10aBOK, MpeMuii u Ipyrux HopM MaTepHAILHOIO MOOLIPEHUS B JI€HEKHOMH HITH
HaTypalbHO popMe, 3amperarTcs.

6. ObecnieueHue 1esSTETLHOCTH CeKpeTaps HabI01aTeIbHOTO COBeTa

31. B uensx namnexauero ¥ 3(QQEKTUBHOIO BHINOAHEHUS OOS3aHHOCTEI,
CeKpeTapb Had/IOAATE/IbHOTO COBETa JAOIKEH ObITh 0becrneyeH HeOBX0IUMbIMH
OpPraHHW3allHOHHO-TEXHMYECKUMHU YCIIOBHAMM, B HaCTHOCTH:

1) Cexperaps HaOmOJATENBHOIO COBETa JIOMKEH HMETh OTAe/bHBII
KaOMHEeT, HaXOASUIMHCA HEMOCPeJACTBEHHO 110 MeCTy HaxXokAeHus oduca
HeHTpansHoro annapara [lpeanpustus;

2) pabouee mecTo cekperaps HabIOJATENBLHONO COBETA JOJKHO OBITH
obecrieyeHo NepcoHaNbHBIM KOMITBIOTEPOM, & CaM CeKpeTaph Habi0 1aTeIbHOTO
COBeTa — MepeHoCHBIM KoMmmbioTepom (Notebook);

3) Cexperaps HaOmonaTeIbHOrO0 COBeTa JOMKEH ObITh oObecreyeH
HeoOX0AMMOI OPrTeXHUKOM, celipoM, HecropaeMbIM MeTaLTHUECKHM IKa(oM
A7 XpaHeHHWs JOKYMEHTOB, a4 TakkKe CHpaBOYHOH M [epHOIHYecKOi
auTepaTypoi.

32. Pa3svep KOMaHIMPOBOYHBIX PACXOJOB (CYTOYHBIE, PACXOAbl 10 HaiMy
JKHJIOrO MOMELIeHHs, PacXoibl [0 MNpoe3fy K MeCTy KOMaHIHPOBAHMS M



obpaTHO) ans cekperapsi HaOJIONATEIbHONO COBETA ONpenensercs B
COOTBETCTBUM C BHYTpEeHHUMHM AoKyMeHTamu [ Ipeanpusitus.

7. OTBETCTBEHHOCTh CeKpeTaps Ha0/110/1aTeNIbHOIO COBeTa

33. Cekperapp HaOmHOJAaTEIBHOIO COBETA HECET OTBETCTBEHHOCTH IIepel
IIpeanpusitueMm 3a yObITKM, NpUYKHeHHble [IpeanpusaTHiO ero BHHOBHBLIMH
neiicrBusmu  (Oe3neiicTBUEM), B TIOPSIAKE, YCTAHOBICHHOM JIEHCTBYIOLUM
3akoHomarenscTBOM Pecrrybnuku Kazaxcras.

34. 3a HeuCHNoONHEHHE WIM HEHaJIeKalee MCIoJHEeHUe CCKpETapeM
HaboaaTeIbHOIO COBETa BO3JIOKEHHBIX Ha Hero o0s3aHHOCTEH, a Takke B
ciydae BbIABIIEHHA cbax‘ros HapymeHHs prﬂOBOﬁ AUCLIUITIIUHE]L, TIO0 PEIICHHIO
HabJ/1toaaTe1bHOTrO coBeTa K CeKpeTapro Ha0J110/1aTe/ILHOIO cOBeTa HNPHMEHAIOTCH
MEPbI B3bICKaHHs B COOTBETCTBHH C TPYLOBLIM 3aKOHOAATEJ/ILCTBOM.

35. Cekperapb Ha0/1I0aTeILHOINO COBETA HE BIIpaBe pasrilallaTh CBEACHHS,
COCTABJISAIOLIME COTJIACHO JIeMCTBYIOILEMY 3aKOHOAaTeabCcTBY Pecrybinuku
KazaxcraH W BHyTpeHHUM J0KymeHTam [Ipeanpustus kommepueckylo TaiHy, a
TaK¥Ke WHYIO KOH(DHICHIIUAILHYIO HH(OPMAIHIO.

36. CekpeTapb Ha0JIH0/1IaTeIbHOIO COBeTa He BITpaBe€ HCMOJIE30BATh JOCTYINHYHO
EMY HH(bOpMaHHI'O OTPaHHYC€HHOTO J0CTYyIIa 06 Hpeﬂnpmmﬂ B JIHYHBIX IIEJISAX.

8. 3akarouUTEIbHbBIE MTOJI0KEHHS

37. UcnonHeHue obs3aHHOCTEH cekperaps Habllko1aTellbHOro COBeTa, B cliyyae
ero OTCYTCTBHS, OCYLIECTBASET JMLO, KOTOPbIH Ha3HA4YaeTcs M0 pelIeHHIO
HaOJIr01aTeIbHOTO coBeTa U3 4yKcia paboTHUKOB [Ipennpustus.

38. Ecau oraenbHble nNyHKTbI Hactosuiero [lonoxkeHus BeTynaor B
NPOTUBOpEYME C JEHCTBYIOUIMM 3aKoHojaTenbcTBOM Pecny6Gnuku Kaszaxcra,
3T MYHKTbl YTPAa4MBAalOT CHIIy W B YaCTH PEryJUPYEeMBIX 3THMH MYHKTAMH
BOIIPOCOB  ClIeJlyeT  PYKOBOJCTBOBAThCS ~ HOPMamHM  JIHCTBYIOLIEro
3akoHomarenscTBa  Pecrmybnumku  Kasaxcran 10  MOMeHTa  BHECeHMs
COOTBETCTBYIOLMX M3MEHeHHUI B HacTosllee [TonoxeHue.




